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Tender Response – External Audit Services

1. Instructions to Tenderers
Tenderers must complete this template and submit it in accordance with the requirements set out in the Invitation to Tender (ITT).

Responses should:
· Address all sections of this template
· Be clear and concise
· Provide sufficient detail to enable evaluation

Tenderers should use this template as the basis of their response. Alternative formats (e.g. marketing brochures) will not be accepted as a substitute for completing this template, although they may be included as supporting information.

Responses should be proportionate and focused. Excessive marketing material is discouraged. As a guide, responses should be concise and typically no longer than 10–15 pages in total (excluding appendices).

Evaluation will be undertaken in accordance with the timetable set out in the ITT.

2. Organisation Details
· Organisation name:
· Registered address:
· Company or organisation registration number (if applicable):
· Type of organisation (e.g. LLP, Ltd, partnership):
· Primary contact name:
· Position:
· Email address:
· Telephone number:

3. Relevant Experience and Track Record
Please provide details of your organisation’s relevant experience in delivering external audit services, including:
· Experience with similar organisations (e.g. not-for-profit, publicly funded, sporting bodies)
· Relevant sector expertise, including any experience within the sport sector where applicable
· Examples of recent or current audit engagements
· Details of current or recent clients (anonymised if necessary)

4. Proposed Audit Approach
Please outline your proposed approach to delivering the audit, including:
· Audit methodology
· Key audit risks and areas of focus
· Approach to planning and delivery
· Communication with management and those charged with governance

5. Proposed Team
Please provide details of the proposed audit team, including:
· Engagement lead / audit partner (name and role)
· Key team members and responsibilities
· Relevant qualifications and experience
· Experience working with similar organisations

6. Understanding of Requirements
Please demonstrate your understanding of BSUK’s requirements, including:
· Organisational structure and operating environment
· Governance and reporting requirements
· Key risks and considerations

7. Added Value
Please outline any additional value you can provide beyond the core audit, for example:
· Insights and recommendations
· Benchmarking
· Sector knowledge and support

8. Fees
Please provide details of your proposed fees, including:
· Annual audit fee
· Breakdown of costs (where appropriate)
· Any assumptions or exclusions

9. Independence and Conflicts of Interest
Please confirm:
· Your independence in relation to BSUK
· Any actual or potential conflicts of interest

10. Additional Information
Please include any additional information you consider relevant to your submission.

11. Declaration
I confirm that the information provided in this tender response is accurate and complete to the best of my knowledge.

Name:
Position:
Signature:
Date:
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